
Form 
Related Policy / 
Procedure 

ACH Authorization & Enrollment for Accounts Payable Form See Accounts Payable 

Address or Name Change No Procedure 

Authorization Agreement for Automatic Deposits #05.09 

Blanket Order Release Form #09.01 

Budget Transfer Request Form #02.04 

Cash Transmittal Form (Form must be printed and signed before submitting) #03.12 

Check Request Form (Form must be printed and signed before submitting) #03.10 

Clery Off Campus Trip Reporting Form No Procedure 

EEO Log No Procedure 

Employee Carpool Report No Procedure 

Employee Clearance Form No Procedure 

Expense Reimbursement Form (Form must be printed and signed before submitting) #03.11 

Federal Work Study Timesheet (Form must be printed and signed before submitting) No Procedure 

Five-Month Performance Evaluation No Procedure 

Fixed Asset Transfer Form #03.04 

Key Order Form (Form must be printed and signed before submitting) #13-04 

Leave Request and Authorization to Work Compensatory Time or Overtime – Full 
Time 

No Procedure 

Leave Request – Part Time Q & A 

Marketing Request Form No Procedure 

Memorandum of Return #09-13 

Plant & Maintenance – Work Order Request (Completed requests to be sent 
to PMworkorder@ccm.edu) 

#14.02 

Purchase Order Change Request Form #09.01 

Records Transfer Form #07.01 

Reporting Form for Outside Employment No Procedure 

Security Duty Transfer Form No Procedure 

Stationery Supply Order Form #10.04 

Student Aide Program Timesheet (Form must be printed and signed before submit-
ting) 

No Procedure 

Supplemental Driving Information #14.07 

Three-Month Performance Evaluation No Procedure 

Time Sheet (Form must be printed and signed before submitting) No Procedure 

Travel Authorization – Cash Advance Request Form (TRA) (Form must be printed and 
signed before submitting) 

#03.09 

Tuition Reimbursement Form (Form must be printed and signed before submitting) No Procedure 

Tuition Waiver Form – CCM Course Work Download Guidelines 

Work Authorization Form (Form must be printed and signed before submitting) 
Procedure included 
with form 

 

https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/ACH-Authorization.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Address-or-Name-Change-Form.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/AuthAgrmAutoDeposits.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/05-09.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Blanket-Order-Release-Form.xlsx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/09-01.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Budget_Transfer_Request_Form.doc
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/02-04.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Cash-Transmittal-Form.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/03-12.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Check-Request-Form.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/03-10.pdf
https://www.ccm.edu/wp-content/uploads/pdf/safety/CleryOffCampusTripsReportForm.pdf
https://www.ccm.edu/wp-content/uploads/pdf/hr/EEOLog.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/EmployeeCarPoolReport.xlsx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Employee-Clearance-Form.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/ExpenseReimbursementForm.xlsx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/03-11.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/FWS_Time_Sheet.xlsx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/5MO_PerfEval_new.dotx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Fixed_Asset_Transfer_Form.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/03-04.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/key_order_form.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/13-04.pdf
https://www.ccm.edu/wp-content/uploads/pdf/hr/LeaveReqCTOT.docx
https://www.ccm.edu/wp-content/uploads/pdf/hr/LeaveReqCTOT.docx
https://www.ccm.edu/wp-content/uploads/pdf/hr/Leave-Request-Part-Time.docx
https://www.ccm.edu/wp-content/uploads/pdf/hr/Leave-Request-PT-Ees-QA.pdf
https://www.ccm.edu/marketing-and-public-relations/request-forms/
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/MemorandumOfReturn.xlsx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/09-13.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Plant_Maintenence_Work_Order_Request.doc
mailto:PMworkorder@ccm.edu
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/14-02.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Purchase_Order_Change_Request_Form.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/09-01.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/RecTransferForm.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/07-01.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Outside-Employment-Reporting-Form.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/SecurityShiftChangeRequest.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Stationery_Supply_Order_Form.xlsx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/10-04.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/SAP_Time_Sheet.xlsx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/SupplementalDrivingInfo-1.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/14-07.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/3MO_PerfEval_new.dotx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Time_Sheet-1.xlsx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/Travel-Auth-Cash-Advance-Req-Form.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/busfinance/03-09.pdf
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/TuitionReimbursement_OutsideInst_092011.dotx
https://www.ccm.edu/wp-content/uploads/pdf/facstaff/eForms/TuitionWaiverCCMCourseWork.docx
https://www.ccm.edu/wp-content/uploads/pdf/hr/Employee_Tuition_Waiver_Benefits_guideline.pdf
https://www.ccm.edu/wp-content/uploads/pdf/hr/WAR.pdf

