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Beginning the Job Search 

The kids are back in school; now it is time for you to assess career goals and begin your job search. The 

first step is the right frame of mind. "You must believe it in order to achieve it." No matter how you 

define success, it can't happen unless you dream it. What does success mean to you?  

 

Step I:  Define Your Focus. The best way to determine your interests and skills is to write them down. 

Ask yourself what your dream job is. What position titles attract you? What industries? Companies? 

Large or small? Of which skills are you most proud? What skills do you want to use in your next position? 

How can you add value to an organization? Ask people who know you well what jobs, companies or 

industries they envision you in. Also assess what you want to avoid doing. Then, list specific careers you 

would like to explore, in order of your interest level. Use this to guide resume writing, networking and 

interviewing.  

Step II:  Think Positive. Positive thinking takes practice. Identify negative thoughts, assess their validity, 

then plan ways to overcome them. Focus on your attributes and forgive yourself for the rest. Nobody is 

perfect and everyone fails sometimes. Once you have dispelled the excuses, start establishing your 

dream.  

Step III:  Sell Yourself. When networking, you have 30 seconds to sell yourself. For women who have 

been trained to act reserved, this seems difficult. But really, it is very easy because you know the 

product! Develop a sales pitch about what you have to offer, designed to pique interest and inspire 

further conversation. Practice on friends and family. Sell with words, enthusiasm and facts. Explain why 

you're perfect for the job. Ask for a critique. What aspects are most and least convincing? Professional 

salespeople make their pitches constantly so they know them cold. You will improve with practice, and it 

will become easier.  

Step IV:  Keep Track. Dedicate a notebook to your job search, keeping track of contacts and noting 

follow-up steps. Use it to monitor your progress and ensure nothing falls through the cracks. Refer to it 

often to complete your tasks and fulfill your goals.  

Step V:  Reinvent Yourself. After you have identified your career choice, research it. List all the skills, 

experience, training, certification and education required. Speak with someone in the field or search job 

advertisements for required skills. Note the ones you possess that are transferable. Then tweak your 

resume to include them. Show employers who you want to be, not who you used to be.  

 


